
 

 

 

 

POSITION DESCRIPTION 
 

TITLE Board Member – Treasurer 
REPORTS TO Chairperson of the Board 
ROLE TYPE Voluntary 
LOCATION Australia-wide / Remote 
COMMITMENT Up to 6 hours per month  
START & END DATE  September 2025 – December 2027 

 

ABOUT THE DLD PROJECT FOUNDATION 
 

The DLD Project Foundation is a registered Australian charity dedicated to raising 
awareness, improving support, and driving change for people with Developmental 
Language Disorder (DLD). We work nationally to educate, empower, and connect 
families, educators, professionals, and communities. 
 
Our Mission: To help adults and children in Australia with DLD, their families and 
carers to participate fully, independently and equally in all aspects of their 
everyday lives by funding research, support and awareness initiatives. 
 
THE ROLE 
The Treasurer plays a vital role in the financial governance and sustainability of 
The DLD Project Foundation. This includes oversight of financial planning, risk 
management, compliance, and strategic financial advice. The Treasurer ensures 
financial practices meet the standards of the Australian Charities and Not-for-
profits Commission (ACNC) and supports the Foundation’s ability to achieve its 
mission effectively. 
 
 
 
 
 
 
 
 
 

 

 Creating a world of opportunities for people with DLD 



 

 

RESPONSIBILITIES FOR ALL BOARD MEMBERS 
• Actively contribute to Board meetings, subcommittees, and strategic 

planning (supports will be provided as required). 
• Uphold governance responsibilities under the Australian Charities and Not-

for-profits Commission (ACNC), including acting in good faith and in the 
best interests of the charity. 

• Maintain confidentiality and manage conflicts of interest appropriately. 
• Represent The DLD Project Foundation positively, ethically, and 

responsibly. 
• Promote awareness and advocacy for DLD across relevant networks. 
• Commit to ongoing learning in governance and DLD-related issues. 
• Ensure key governance documents (e.g., policies, terms of reference, 

delegations) are kept current and accessible. 
 
KEY RESPONSIBILITIES FOR THE ROLE 

• Lead the financial governance of the organisation in partnership with the 
Board. 

• Ensure compliance with statutory obligations, including ACNC, ATO, ASIC, 
and other reporting requirements. 

• Present clear financial reports at Board meetings, including cash flow, 
forecasting and financial performance against budget. 

• Provide strategic advice on financial planning and long-term sustainability. 
• Collaborate with the Chair and Executive Team to prepare the annual 

budget and support the annual audit process. 
• Oversee the preparation and presentation of annual financial statements. 
• Ensure appropriate financial controls, risk management processes, and 

insurances are in place. 
• Monitor and review financial policies, procedures, and investments. 
• Participate in subcommittees as required. 
• Assist in reviewing funding proposals, agreements, and donor reporting. 
• Work closely with the Fundraising & Marketing Representative to align 

fundraising targets with financial strategy and compliance. 
• Participate as a member of the Fundraising & Marketing Subcommittee to 

ensure financial sustainability underpins fundraising activities. 
 
DESIRABLE ATTRIBUTES 

• CPA or CA qualified (or equivalent experience). 
• Demonstrated experience in financial governance, ideally in the not-for-

profit or charitable sector. 
• Knowledge of fundraising and donor compliance obligations, including 

Deductible Gift Recipient (DGR) endorsement. 
• Understanding of grant and philanthropic funding mechanisms. 
• Strategic thinker with the ability to communicate financial matters clearly to 



 

 

non-financial Board members. 
• Experience with accounting systems, financial risk management, and 

budgeting in small-to-medium organisations. 
 

TIME COMMITMENT 
• Approximately 4–6 hours per month (including meetings, preparation, and 

committee work). 
• Attendance at monthly Board meetings (via Zoom), the Annual General 

Meeting, and occasional ad hoc sessions as needed. 
 
APPLICATION PROCESS 
To express interest in this voluntary Board position, please submit either: 

• Your CV and a 300-word written statement, OR 
• A 2–3 minute video telling us about your connection to DLD and why you 

want to join the Board. 
 
Send applications to hello@thedldprojectfoundation.org.au by [insert closing 
date]. Shortlisted candidates will be contacted by [insert notification date]. 
 
We welcome applicants from all backgrounds and experiences who are passionate 
about making a positive impact. We are committed to an accessible recruitment 
process, please let us know if you require any adjustments to participate fully. 
 
If you’d like to discuss the role before applying, please contact the Chair of the 
Foundation, Dr Shaun Ziegenfusz at shaun@thedldproject.com. 
 

www.thedldprojectfoundation.org.au 
ABN: 636 722 222 30 

Email:  hello@thedldprojectfoundation.org.au 
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